Indapur Taluka Shikshan Prasarak Mandal'’s
ARTS, SCIENCE AND COMMERCE COLLEGE, INDAPUR

(Best College Awardee of S.P.P.U. Pune, 2014)
Affiliated to Savitribai Phule Pune University, Pune

Criterion5-Student Support and Progression

5.1 Student Support

5.1.1 Percentage of students benefited by scholarships and freeships provided by the
institution, government and non-government bodies, industries, individuals, philanthropists
during the last five years

5.1.1.1. Number of students benefited by scholarships and freeships provided by the
institution, Government and non-government bodies, industries, individuals,
philanthropists during the last five years

Sanction Process of scholarship and freeships by Government
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Scrutiny of the applications will be done after the application is submitted by the applicant at
Institute Desk 1 & 2 and Department Desk 1 & Desk 2.
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Department Desk 1 user should enter the username and password, CAPTCHA and hit enter
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Department Desk 2 user will be able to view the above screen after logging in. For scrutiny user
should click on Scrutiny option
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Application information will be displayed in the grid larmat and Department Desk 2 user should

click on click here option button. Applications to the Department Dask 2 user are only displayed
only after Department Desk 1 level user forwards the application 1o the Dapartment Desk 2,
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1.2 Application form as fitled by the appdcant will be displayed to the Department Desk 2 user
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A) Perconal Information
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C) Pertonal Bligibiinty Detark

D) Benefit Detals

Alo 10 the Right hand side Documents as uplaaded by the appiicant along with the photograph
is d.splayed Department Desk 2 wser should check the photograph and also then dxck open the
attached documents

Department Desk 2 usef can aiso upload documents If necessary via Upload document opton

1.3 Repction of Application -

Department Desk 2 user can totally reject an application of a user if after scrutiny finds an
invalid applzation or fraud user. In such cases, Department Desk 2 user (an select the Rejection
reasons as Gisplayed by the syitem and dick on Application Repected butloa which s 1o the
boztom of the page
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Note ~ Appucatnns once rejected, Apphzant wil nel be able werad agam for scratiny. Kence, if
application hat minor Biue with docisment af any cther inforenation, Department Deck 2 user
hould dick send to appicart instead of Rejection.

1.4 Reasons for sending back application -

Reasons for Sending
Back Application

Profie Chamges
Scheme Rolaeed Changes

If &pplicsnt whie fiiing up the form mskes minor mistases which <en be adusied or uploads
crrtificate which should have been upiosded for another guestion, then at such caws
Depariment Desk 2 user Can use the option of 5ent to apphcant apfion
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1.6 Scruting Remark = After scrutineaing the application form and a1 the docurrents user should
wnter a mandatory scrutiny remark

scrutiny remark can be added for -

1) Forward foc appraval — User can add scrutiny remark and chck on forward for aporowst £
application . Alwo chack bas of All oA [s present and can forward for approvsl I apphicanon 5
Sent forward, then @ wil be received at DDO level

2) Applcation Rejected ~ User can add scrutiny remark and click on Application rejected stating
the reason for rejection I appiation i rejected then t will drglayed under the spphcant’s
login with scrutiay remark

3) Sent to Agplxant — User can 3dd scrutiny remark and dxk on sent 10 apolicant stating the

rexson for cotrection In the spalication. If sent to appliant i dicked, it will be Ssplayed at
Appicant’s lagm with scruting rernarkc
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On First time login. Both Clerk and Principal user will be asked o
Change Password.

* Change Password

i
R

Change Password Screen 1.0

Enter Aadhaar number ~ Aadhaar number should be enter in this field.

Aadhaar number should be unique as system will not accept dupiicate
entry.

Enter contact number — User shouid e haar linked contact

number in this field
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Lnter New Password — New Password should be entered In this field

Re onter new Password - User should re-enter the exact above

password

| < 2 B0 Note: Password Length should be minimum 8 characters and maximum
20 characters. Password must contain at keast 1 Uppercase Alphabet, 1
Lowercase Alphabet, 1 Number and 1 speclal Character. Also New
password should not be as same as old password

{5 : =2 : S R > Get OTP for Aadhaar - On click, aadhaar linked mobile number will
receive OTP, that OTP should be entered. After successful verification
of OTP user will asked to enter the Portal with new password.
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Principal Login screen 1.2
After login, dashboard will be displayed. User should click on Institute

profile button displayed under Institute tab.
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Institute Profile 1.3

Principal user should venty details in the above sections as displayed
and can edit the details If necessary.
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Institute Profile is divided in 5 sections ~
a) Institute Details

b) Course Details

) Fees Details

d) Exam Detalls

¢) Document Detalls.

Institute Detalls = Only Principal can edit the details on for aif screens.
This screen is Initially filled up by the department user. Principal user
should verify Institute Detalls section and if any variations in the data
then principal user should change accordingly and click on save.
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Course Detalls = Principal user needs to add data on the below screen.
Verily the avallable fist of courses being run by your institution.

Please verify all the available courses and its fees being run by your
institution before start adding and editing of detalls in the portal. Click
on Download fees details which is present on Fees details tab.

Accordingly, please edit, delete or add the required information. Please
make sure that all courses being run in your institute are
avallable/entered in the list of courses.
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Course Details 1.5

Principal user shouid enter the data and dlick on
will be displayed in the grid section.
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Course Details 1.6

User can also delete the course details if clicked on delete button

T —

Course Details 1.7

Fees Detalls - Principal user needs 10 add data on the below screen.
Please verify the available fee details for every course with respect to
the academic year.

Accordingly, please edit/delete/add the required fee related details.

Please make sure that all the required fee related details of ail the
courses being run in your institute are available/entered,

A ) & ENC



Jave X 26T MahalT Workflow X OFT |nstiute-Updat go-Profilz-' X 08T Scruting-Department-Oese X o

Bitie )
Fune U

fa2s8p X A& Savitrba Phule

dbhvovkﬂow.ma!wom=ne.gcv.m/’Ccmv‘wc VISEONGetPDE Institute-Updation Profile - Manual

ation-Profile-Manual s/ |~ 6% + | O

= s

o 0 i
¢ SreutAl Fres Shauld be Apnually) i
&
- .. s -
Nad i e D " et eeia et &
=5
n RIS Tevwrpreetlae  (nAded e boid - :
e
@ PR o - s
= :
- PIRVPcs. oo s =

Fees Details 1.8

According to the courses added in the Course details section, Fees for
those courses should be added here.
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select Academic year, Existing Course. Grant type and Professional will
load automatically and then Click on Add new Fees button
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fees Details 1.9

After clicking on Add fees button, fees will get saved in the grid.
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Fees Details 1.9

User can edit or delete the fees accordingly.
In Simuar way, every individual fees is 1o be added for the course which

are saved.
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fxam Details 2.0
After saving , Lhe above details will be saved in the below given grid

format
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Document Details ~ Principal user needs to add data on the below

screen.

Documnent Details 2.2

From the Dropdown select course,year and course year. Click on Add
document button.

On click, Enter the description and select the file to upload, Check the
checkbox and click on send for approval,

Send Io/ ovai is necam\l any new data Is saved or edited.
After ‘e buuon is clicked, lhc saved data will be sent for approval to

the rdspecuve depamnent where the department can approve or

to cearch
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Clerk Login screen 2.3

After login, dashboard will be displayed. User should click on Institute

Profile button displayed under Institute tab.
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Clerk user should verify details in the above secllon_srafmr entered by
Principal and Department user. - :
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Steps for Institute Registration

A database of Institutes across Maharashtra and their respective
courses has been complled from data provided by DTE, DHE, DMER,
DVET, MCAER, MNC and the School Education Dept.

Please use the Institute Profile Module of the DBT Portal and verify the
details on the Portal with respect to your institute (institute
information, course, fee & exam details) and accordingly modify or add
details. Modifications or additions made by you will be updated in the
database, once they are approved/verified by the respective
department.

After Login credentials are received on email for Clerk and Principal,
Respective user should login via the URL of the Portal.

1. URL - http://mahadbtamahait.gov.in

2. Timelines to add/update Institute details -23/08/2018 to
28/08/2018 STy
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